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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: E48
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Carl A. Torgersen
	SUPERVISOR'S CLASS: Acting Deputy Director
	personnel analyst: JCM
	personnel date: 10/03/2011
	PERCENT OF TIME: 













35%





35%



10%




	activity: POSITION SUMMARY
Under the direction of the State Water Project Deputy Director, provides advice and consultation on a variety of complex, difficult, and sensitive executive level matters.  

This position requires thorough knowledge of Departmental programs, policies, and procedures including fiscal and personnel; the ability to write well and edit the work of others; work effectively with Department staff at all organizational levels; and work effectively with representatives from other organizations.


ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:

Advise and assist the State Water Project Deputy Director with several specific initiatives to comprehensively review, document, and analyze State Water Project processes.  Major areas of activity include management and program planning, development, and implementation of Department policies and programs.  Work assignments often involve consultation and coordinating with other divisions, and at times other Departments and the California Natural Resources Agency. 

Develop an understanding of and report to the Deputy Director on issues which could have an impact on the State Water Project in areas such as energy operations, water supply, water rights, environmental compliance, fiscal, maintenance, and the development of new facilities.

Participate in meetings related to the biological opinions and incidental take permits covering the operation of the SWP.  Represent the Deputy Director in OCAP 5-Agency meetings.  Keep Deputy Director apprised of legal actions related to the biological opinions.  Attend the Water Operation Management Team meetings. 

	classification: Supervising Engineer, Water Resources
	appointee: Vacant   
	dwr position number: 0100-3258-900
	sap personnel no: 
	sap position number: 50055205
	division: Executive/Deputy Director's Office
	mcr: 1
	percent 2: 10%



10%
	activity2: Participate in State Water Contractor committee meetings which may require operating a vehicle on public roadways or travel to remote areas; report developments to the Deputy Director and other Department staff as necessary, and facilitate communication among various committees.    

Review correspondence for the Deputy Director for political sensitivity, responsiveness, clarity, accuracy, and quality.  Write or rewrite letters or memoranda.  Review and summarize reports or other material and perform other related assignments requested by the Deputy Director.  Act for the Deputy Director as necessary.


OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


SPECIAL REQUIREMENTS
Possession of a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers is required.
Must possess a valid California driver's license and operate vehicles on public roadways or travel to be required on some trips.


FINANCIAL DISCLOSURE 
This position is listed in the Department's Conflict of Interest Code and requires financial disclosure. 
	supervisor name: Carl A. Torgersen
	employee name: 


